
 
 

Role: Operations and Investment Analyst 
 
Timelo Investment Management Inc. (“Timelo”) is an investment management firm based in Aurora, 
Ontario. Timelo was founded 13 years ago and is currently managing approximately $550 million dollars 
across two investment funds.  
 
We are a growing firm and are looking for an Operations and Investment Analyst. This is a crossover role 
which will give broad exposure to the organization. The role includes helping with the operations, 
trading and compliance functions of the firm and its funds, along with supporting the investment team. 
We are seeking a highly organized, detail-oriented, and analytical individual. This will be a hands-on role, 
requires taking full cycle ownership of specific functions of the organization, working independently and 
in a team environment. Individuals local to Aurora and surrounding area are preferred as this is an in-
office role 5-days per week. 
 
Your role: Operations 
 

• Trade operations; processing and reconciling daily trades 

• Performing post-execution allocations, trade reporting, and trade related reconciliation 

• Working with traders, brokers and counter-parties to ensure timelines are met and 
reconciliation discrepancies are solved 

• Maintain portfolio management system and reconciliation of portfolio’s with third party service 
providers 

• NAV reconciliation and cash management reconciliation 

• Taking ownership of operation and compliance functions 

• Any ad-hoc projects as assigned 
 
Your role: Investing 
 

• Taking ownership of a strategy central to the firm, requiring high attention to detail 

• Researching and recommending investment ideas for Canadian and U.S. listed securities 

• Ad hoc projects as assigned 

 
What we are looking for: Operations 
 

• 0-5 years of experience working for an investment manager or fund administrator 

• Experience in trade operations and settlements 

• Alphadesk (SGGG) portfolio management system experience is a plus 

• Strong Microsoft Excel skills, Adobe InDesign or similar software experience a plus 

• Post-secondary education 

• Accounting designation (CPA, CA, CMA, CGA) or CFA a plus 

• Compliance experience 

• Attention to detail is paramount for this role 



 
• Someone who takes pride in their work, takes initiatives, and understands the flexibility needed 

to succeed in smaller office environment  
 
What we are looking for: Investing 
 

• Most importantly, candidates must be ethical, trustworthy, and able to work with discretion 

• Passion and enthusiasm for discovering new investment opportunities and ideas  

• Willing to have conviction and take risk on your own abilities and ideas 

• Knowledge and understanding of financial analysis, accounting standards, valuation 

methodologies and proficiency in Microsoft Office 

• University degree, working towards CFA a positive 

• Strong analytical and communication skills (written and verbal) 

• Track record of success as an investor, academically or similar in roles 

• An imagination of potential outcomes is a helpful skill 

• Experience with Bloomberg and FactSet an asset 

 
 
Application Process 

Please email your resume (1-page max), transcript and cover letter to careers@riskreward.ca with the 

subject line “Operations and Investment Analyst” 

 
 
Disclaimer 
 
At Timelo we are committed to diversity and equitable access to employment opportunities based on 
ability.  We thank all applicants for their interest but will only contact candidates selected to advance in 
the hiring process. If you are contacted for a job opportunity and require accommodation, please email 
careers@riskreward.ca so we can ensure you have an accessible candidate experience throughout the 
recruitment process. 
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